CTEIS User Group Conference Call
Wednesday, May 18, 2011
9:00 — 10:00 am

Notes from Conference Call

1. Roll Call of CEPDs. (See attached)

2. PTD Update

4483D - The spring enrollment report (4483D) is coming up - due to OCTE with all approvals in
place on May 25th.

Clarification regarding PICs for Parapros/Teacher Aides (uncertified instructors). CTEIS is
designed to collect a name and PIC number for every instructor entered into CTEIS (both
vocationally certified and non-certified instructors). However, when the CTEIS building
validation process runs, only PICs for those instructors designated as Primary and Secondary
(vocationally certified instructors) will be validated. Although we recommend entering PICs for
parapros and teacher aides, currently, they are not mandated and will not be checked during the
validation process.

The new PIC requirement seems to be working well. CTEIS Users have been able to get the PICs
they need. This system will improve as time goes on.

The spring MSDS update has been uploaded into CTEIS as of last week. The MSDS file is used
to obtain student grade levels and other necessary student demographic information.

There are still issues with student UIC matches. John Hazen is working with CTEIS Users to
resolve these issues.

There was a problem with students who graduated (left school) mid-year not getting counted in
CTEIS for the 1% semester class. CTEIS has been programmed to compare dates — if the student
left school after the most recent start date, they will be counted on the 4483D.

There was also a problem with the system not allowing CTEIS users to enroll a student who had
left school, but later returned. PTD is working on allowing this to happen, and we anticipate
resolution by today or tomorrow.

There have also been questions concerning what Expired Student UIC means. This message
indicates that the student’s record has not been updated this year. PTD is setting up a warning
message for these cases. PTD is also creating a report that CTEIS Users can run that would show
all students at risk of being “expired”.

Important Note: CTEIS enrollments will be compared to the student records submitted in MSDS
during the fall, spring and end of year MSDS collections. Any Section 61a(1) funds generated by
enrollments for students for which no MSDS record has been submitted this year, will be
recaptured. Next year districts will not be able to report any student on the 4483 report in CTEIS
unless an MSDS record has been submitted for the student on either the fall or spring MSDS
collection.

The follow-up looks good. PTD is creating the ability for CTEIS Users to export raw follow-up
data, so that districts can create their own reports — within a month or so.
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Issues from CTEIS Users

Jen Sieber indicated that in the Manage Courses screen, when you begin to type a couple letters, it
begins to auto-search (more annoying than helpful). PTD has received other complaints about this
and is reviewing it as a possible tweak in the future.

There was a question concerning the meaning of SDS Match Out of Date. This message means
that the student does not have a current record in the MSDS table. District should verify the
student’s record in the SSO (Single Sign On) to see if there is a current record. If not, the
student’s record needs to be updated in MSDS

If you have students with invalid race, grade, gender, etc., please contact PTD for assistance.

Students enrolled in state-approved CTE programs (including those who receive non-CTE
instruction in private, parochial or home schooled settings) are receiving public school instruction
and are required to follow MSDS rules, and are required to have UICs. The sending district
should be able to obtain UICs for these students.

There was a question about duplicate PIC numbers for an instructor. This situation may happen
because teachers often work in different districts. Search on the PIC number to see what district
comes up.

Jennifer Perry indicated that she was having problems with CTEIS timing-out, when running the
student reports for FCS classes. Doug indicated that this was recently tweaked, but to contact
PTD if this is still a problem.

As Always... We encourage the CTEIS User Group, as representatives for their CEPD, to share
information gleaned from these conference calls with other CTEIS Users in your respective
CEPDs. Forwarding the Notes and information received from the conference calls is a good way
to keep everyone informed, and may help to reduce problems and concerns.
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[ ]
CEPD Roll Call

*Note: If you participated in the May 18th conference call, and your name is not checked, please email
Joan Church to be added to the attendance list.

CEPD| Last Name |First Name| &

01 |O'Leary Dawn DA XA XA DA D] )
02 |Wilmers christina || XX XX O O O O 0 O
03 [Taff Karie XXX XXX OO O O O A e e
04 |Creech Colleen XX X XX O T
05 |Harvey Mary DA O O O O )
06 |Rogers Janet DN DX X X D] ] ]
07 |Gabos Patti DA XD XA T O
08 |Florian Sheryl DDA XA XA DA DA ]
09 |O’Brien Mary Sue | DX ||| O C O O O O O D T
10 |Inness Teresa DA O X O O
10 |Maki Kati HiIER R
11 |Allen LeAnne | DX XX O DA T O O O E O T
12 |Porter Mary DN DX X XA D] I )
13 |Feak Mary DA O O O O O
14 |Wietecha Leah DA A T
15 |Coats Shelley DN DX X X D] ] ]
16 |Lodewyk Sara DX DD XA T O
17 |Schaefer christine  |IXI| XXX X O OO O A O ] O
18 |Cesena Bernie DA XA XA X D] T
20 |Phillips Joel DA O DA
20 |Bentley Kim L OO X X O O O O O ]
21 |Rusco Andrea DA XA XA X D] )
22 |walters Sharon X\ O OO OO0 00000 ams &
24 |Murphy Karen XX DA
25  |Maurer Randy DA O O O O )
26 |Navarro Tracy DN DX XX X D] ] ]
27 |Genaw Tammy DA O O O
28 |Marcola-Pichla [Hollie XXX O O O T
29 |Cusatis Holly DA XA X )
29 |[Steffes Barb L O O O O O I

w
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CEPD| LastName |FirstName ®| | | | | | | | | | | | |
30 |Hemker Jennifer | DXL XXX LD DO O D
30 |Belt Denise C XA O O O O O O
30 [Mallory Sue LN OO E O O O e S e e
31 |Greathouse Becky XO OO OO 0O40g0ooOds &
32 |Hall Starr DA O X O )
33 |Steinbach Kathy DDA X D] ]
34 |Leins Ellen DN DX XX X D] ] ]
35 [Sieber Jennifer  |IXIX XX XX O O] O O 0 ]
36 [Bowers Katrina XX O XX O O T
37 |Woods Delinda  |X|| XX OO OO O OO0
37 |vanStempvoort |Rhonda |11 |X (X100 O O OO
38 |Leonard Jackie XX XX XX O O
39 |[Billes Steven XXX XXX O OO O A
40 Mullin Dana DN DX XX X D] ] ]
41 |Mulligan Asa DA XA LA XN DA T
42 |Perry Jennifer | X |IX1| DX DX X X D C OO OO
43 |Weidmayer  |Sharon XX XXX X O O O O O
44 |Mason Ginger D XA DA O
44 |Leonard Jackie HiIEEDEEnEnEnanm
45 |Brugger Sheila DA XA XA X D] T
46 |Frank Brenda DX DD XA T O
47 |Bohm Dawn DDA XA D] O
48 |Hodgson Janet DA XA XA X D] )
49 |Haley Cathy DN D] XA X ] )
50 |Spreitzer Linda DX DD XA T O
51 |Gilbert Lori DDA XA XA DA | T
52 |Eddy Julie D DX X XA X | ]
53 |Mason Beth DA O DA X O
PTD |Wiesner Doug DDA XA XA DA )
OCTE|Church Joan XXX XX | OO OO A )
OCTE Kroll Jill DA XA C O O I )
OCTE |[MacQuarrie  |David DXL DX OO O O O
OCTE |Sudharsan Krishnan ||| OO XA T O O O 0 O O ) 2




