
CTEIS User Group Conference Call 
Wednesday, May 16, 2018 

9:10 – 10:00 am 
Notes from Conference Call 

 
1. Roll Call of CEPDs. (See attached) 
 
2. PTD Technology Update 
  ●  Updates to CTEIS Validation Process 
    • PTD is looking for CTEIS Users who are willing to test-pilot new updates to the CTEIS system.  

(Testing will occur between June 15th and July 30th.)  If interested, contact Doug Wiesner at 
PTD Technology.   

• Following are updates being developed for the year-end validation process: 
1. Check to make sure all programs have been reviewed for industry-recognized 

certifications. 
2. Check to make sure system allows any CIP Code to report a summer program. 
3. Check to make sure that Dual Enrollment students have a non-zero college credit. 
4. Check to make sure that all courses have a valid Eligibility Type (more details coming). 

 
3. OCTE Reminders 
  ●  Follow-Up due date (with CEPD Administrator approval) was May 10, 2018. 
  ●  Deadline to enroll students in CTEIS course-sections was May 15, 2018. 
  ●  Assessment Testing deadline is May 18, 2018. 
  ●  Certification Data Collection is due in Moodle by June 15, 2018. 
  ●  EOY Enrollment Reports are due June 21, 2018  (CEPD Administrator approval due on June 

28, 2018). 
 
4. Issues from CTEIS Users 
  ●  Cheryl – asked if the use of segments for determining a student’s progress through the program 

will be discontinued, and another method adopted in its place.  (Joan received confirmation from 
Dr. Brian Pyles, that this is not true.  Segments will continue to be reported and used to measure 
student progress.) 

 
  ●  There was much discussion concerning the difficulty and time-consuming nature of reporting CTE 

Early Middle College students in CTEIS. 
• Rules are confusing and need to be clarified. 
• Assigning College/High School Credit—difficult to determine number of credits to assign. 
• Information must be entered on an individual student basis. 
• EMC students must be reported in the correct PSN (with EMC program type). 
• EMC and Dual Enrollment reporting significantly increases the number of course-sections that 

need to be created and managed. 
 
  ●  One of the conference call participants expressed frustration concerning an EMC course-section 

that was entered in the wrong PSN, resulting in a recapture of funds. 
 
  Important Note: to help reduce errors, we strongly recommend that CTEIS Reporters require 

instructors to review their data, before submitting it in CTEIS.  Instructors know which segments are 
being taught in their classes, as well as the students enrolled, and can more easily spot errors.  The 
burden of insuring that accurate data is reported, is not the sole responsibility of the CTEIS Reporter! 
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  ●  There was some confusion concerning the criteria used for recapture of Section 61b funds.  
Following is the process used to determine Section 61b recaptures. 

 
    • March 15th OCTE takes a “snap-shot” of the data reported in CTEIS, and 61b funds are 

generated based on the EMC and Dual Enrollment students reflected on the snap-shot. 
 
    • At the end of the school year, the final enrollment reported for EMC and Dual Enrollment 

students is compared to the snap-shot. 
- If the number of students on the final enrollment report is equal to or greater than the 

number of students reflected on the snap-shot, no action is necessary. 
- If the number of students on the final enrollment report is less than the number of students 

reflected on the snap-shot, a recapture is necessary (based on the difference between the 
number of students on the snap-shot and the number of students on the final enrollment 
report). 

 
    • For EMC students only, the MSDS records for these students are checked to see if the student 

has been coded 3500 (Early Middle College participating). 
- If all EMC students reported on the snap shot are coded 3500 in MSDS, no action is 

necessary. 
- For EMC students reported on the snapshot who are not coded 3500 in MSDS, a recapture is 

necessary. 
 
  ●  There was discussion about the March 15th deadline for reporting students eligible to generate 

Section 61b funds, and the fact that OCTE has to calculate and upload these funds by April 1st – so 
there is no margin for error.  Joan asked the group if it would be feasible to move the deadline up 
to late fall (November).  The group was not in favor of the earlier deadline.  Second semester 
students would not be enrolled by November, possibly causing them to be excluded from 
generating 61b funds. 

 
  ●  There were questions concerning the process for uploading assessment data.  Procedures for 

uploading certification data can be found on the CTE Skills Assessment website: 
 https://www.michigan.gov/mde/0,4615,7-140-2629_53968_53970---,00.html 
 
  ●  PTD Technology is working on a report that will display all industry-recognized certifications that 

have been entered by districts - for each CIP Code.  Doug anticipates that this report will be 
available by May 31, 2018. 

 
  ●  Steven and others expressed appreciation for the new EMC/Dual Enrollment Report that PTD 

Technology created – very helpful!  They also appreciated the inclusion of Sending District (in the 
Management Enrollment screen), which makes it easier to sort, and enter high school credits. 

 
As Always…  We encourage the CTEIS User Group, as representatives for their CEPD, to share 
information gleaned from these conference calls with other CTEIS Users in your respective CEPDs.  
Forwarding the Notes and information received from the conference calls is a good way to keep everyone 
informed, and may help to reduce problems, concerns, and errors. 
 
Please see the PTD Technology website below for Minutes of past conference calls and additional 
information. 
 https://ptdtech.atlassian.net/wiki/display/CS/CTEIS+User+Group+Conference+Calls 
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CEPD Roll Call - CTEIS User Group 
 
*Note: If you participated in the March 21, 2018 conference call, and your name is not checked, please 

email Joan Church to be added to the attendance list. 
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01 O'Leary Dawn               
02 Norkol Jennifer               
03 Taff Karie               
04 Peterson Danielle               
05 Pond Jami               
06 Schmit Ann               
07 Gabos Patti               
08 Jaroneski Debbie               
09 Fontaine Patti               
10 Tennant Colleen               
11 Smolarz Lyndsay               
12 Porter Mary               
13 Hammond Stacy               
14 Wietecha Leah               
15 Cooper Amanda               
16 VanDenBoom Lori               
17 Schaefer Christine               
18 Deans Kim               
20 Jefferies Kris               
21 Rusco Andrea               
22 Gerlach Sharon               
23 Wright Becky               
24 Higgins Terri               
25 Gordon Shelli               
26 Navarro Tracy               
27 Genaw Tammy               
28 Ball Kristen               
29 Villarreal Norma               
30 Jarrad Christine               
31 Courter Jackie               
32 Doneth Kristen               
33 Rehkopf Jacquie               
35 Ulsh Cheryl               
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36 Bowers Katrina               
37 Woods Delinda               
37 Tolford Gail               
38 Masters Cindy               
39 Billes Steven               
40 Williams Shannon               
41 Bailey Michelle               
42 Evers Jason               
42 Perry Jennifer               
43 Coward Sandra               
44 LaDuke Jennifer               
44 Pfeiffer Roxanne               
45 Brugger Sheila               
46 Frank Brenda               
47 Steinberger DyAnn               
48 Holcomb Alice               
49 Paquette Josh               
50 Spreitzer Linda               
51 Waggoner Sheila               
52 Taylor Margaret               
53 Hills Michele               

PTD  Wiesner Doug               
OCTE Church Joan               
OCTE Felder Valerie               
OCTE Kroll  Jill               
 


