
CTEIS User Group Conference Call 
Wednesday, May 9, 2019 

9:30 – 10:30 am 

 
Notes from CTEIS Conference Call 

 

1. Roll Call of CEPDs. (See attached) 
 

2. PTD Technology Update 
  ●  CTEIS Deadlines and Miscellaneous 
    • May 9, 2019 - deadline for Follow-up Reports.  PTD is taking a closer look at the 

Follow-up data being submitted.  If they see anything that looks odd, they will 
contact the district to verify it. 

    • May 15, 2019– deadline to enroll students in CTEIS course-sections.  Students 

must be enrolled in at least one course-section, with a good UIC, by this date.  (It 
is not necessary to run the validation by May 15th.)  This early deadline is required 
in order to check CTEIS student data against other State systems. 

    • Validation - PTD is in the process of testing the validation.  It should be available 
sometime next week.  The validation checks UICs and courses to see if they are 

valid and align with established parameters. 
    • June 13, 2019 – deadline for CEPD Options.  The CEPD Options portion of CTEIS 

is currently under construction, but should be available in the next two weeks. 

    • June 20, 2019 – deadline for EOY Final Enrollment Reports.  (CEPD Administrator 
approval due on June 27, 2019) 

 
3. Issues from CTEIS Users 

  ● Mass Course Edit function is not working properly.  PTD is currently working on this 
problem and plans to release a correction yet this week. 

  ● UIC Core Fields – Michelle indicated that CTEIS would not allow her to change some of 

the UIC data.  Doug explained that some of the UIC Core Fields cannot be changed (by 
design), and recommended that she call John Hazen for help. 

  ● Certifications - Doug indicated that the profile for Certifications will be available by 
Friday.  (PTD will send out a notice once the Certification profile is available).  
Directions for adding Certifications will be provided next week. 

    • The Certifications that were reported last year (including “write-ins”) were reviewed 
and refined by OCTE Program Consultants, to provide the current drop-down list of 

Certifications that will appear in CTEIS this year.   
    • June 15th - deadline for entering Certifications. 
    • Steven requested the ability to share Certifications across programs.  Doug will 

look into this. 
    • Steven asked about the possibility of identifying a Certification, and then assigning 

all applicable students to it (rather than opening each student record, and 
assigning Certifications to each individual student).  Doug an OCTE will check into 
this for next year. 

  ● Section 61b Reporting  There was confusion concerning the reporting of occupational 
courses for CTE EMC and CTE Dual Enrolled students.   

    • Keep in mind that the main function of CTEIS is to collect CTE student data and 
CTE course data for funding purposes.  (As a general rule, non-CTE courses should 
not be reported in CTEIS.)  See attached guidance concerning Section 61b CTE 

Early Middle College and Section 61b CTE Dual Enrollment reporting. 
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    • In addition, data submitted through CTEIS must meet TSDL (Teacher Student Data 

Link) reporting requirements for CTE courses.  To meet these requirements (and 
avoid reporting the same information in both TSDL and CTEIS), all CTE courses 

reported in CTEIS are transferred to CEPI, to be included with the TSDL collection 
data. 

    • TSDL requires districts to report every class that an EMC student or Dual Enrolled 

student takes during the entire year. (Noted on page 5 of the Helpful Hints to TSDL 
Reporting document attached). 

    • CTEIS Users expressed frustration with the amount of time it takes to enter all the 
secondary and postsecondary CTE courses into CTEIS - for each individual CTE EMC 
or CTE Dual Enrolled student. 

    • Steven asked about the possibility of identifying the CTE postsecondary 
(occupational) course, and then assigning all applicable students to it (like he 

suggested for Certifications). 
  ● Cheryl requested that some of the reports (currently offered by building) include the 

option to choose All buildings (within a District) -- in particular, the Missing Grades 

and Secondary Taxonomy reports. 
  ● Excel Export – CTEIS Users would like some of the reports to be available in Excel 

format (rather than PDFs) – a more useful format for working with data.  Reports 
requested in Excel format include:  

    • Bad UIC Report by Building 
    • Segment Q Report 
    • Missing Grades Report 

    • Completer Assessment Report 
  ● Steven indicated that Acrobat Pro allows you to convert PDF files to Excel format.  

Sometimes it works well (other times, not so much), depending on the document 
layout – but worth trying. 

  ● Additional Requests for Improvements 

    • Add Segments to the Building Export. 
    • Ability to export the Program Enrollment History Report (bldg. level) by CIP Code 

     and in alpha order by student. 
  ● UIC Validation Codes 
   0 = Invalid – will appear on the “Bad UIC List” 

   1 = Match 
   2 = Need to check these.  Core Fields don’t match MSDS – but will pass validation 

   4 = Over-ridden 
  ● Cheryl Ulsh and Cindy Masters indicated that programs from other districts are 

appearing in their CTEIS view.  Doug will check into this and get it corrected. 

  ● PTD is exploring new Help Desk Ticketing System options that would integrate into 
their project management systems. 

  ● Steven expressed appreciation for the improvements made to the UIC Checking 
system– thanks PTD! 
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As Always…  We encourage the CTEIS User Group, as representatives for their CEPD, to 
share information gleaned from these conference calls with other CTEIS Users in your 

respective CEPDs.  Forwarding the Notes and information received from the conference 
calls is a good way to keep everyone informed, and may help to reduce problems, 
concerns, and errors. 

 
Please see the PTD Technology website below for Minutes of past conference calls 

and additional information. 
 
 https://ptdtech.atlassian.net/wiki/display/CS/CTEIS+User+Group+Conference+Calls 
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CEPD Roll Call - CTEIS User Group 

 
*Note: If you participated in the March 13, 2019 conference call, and your name is not 

checked, please email Joan Church to be added to the attendance list. 
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01 O'Leary Dawn               
02 Norkol Jennifer               
03 Chartier Sadie               
04 Peterson Danielle               
05 Pond Jami               
06 Roy Patti               
07 Gabos Patti               
08 Jaroneski Debbie               
09 Smigelski Betty               
10 Tennant Colleen               
11 Smolarz Lyndsay               
12 Young Jay               
13 Hammond Stacy               
14 Teske Jocelyn               
15 Brewer Katelynne               
16 VanDenBoom Lori               
17 Schaefer Christine               
18 Deans Kim               
20 Jefferies Kris               
21 Rusco Andrea               
22 Gerlach Sharon               
23 Wright Becky               
24 Higgins Terri               
25 Gordon Shelli               
26 Navarro Tracy               
27 Genaw Tammy               
28 Ball Kristen               
29 Villarreal Norma               
30 Nixon Nicole               
31 Courter Jackie               
32 Duncil Tiffany               
33 Rehkopf Jacquie               
34 Smith Robert               



CTEIS User Group Conference Call – May 8, 2019 

 

   5

CEPD Last Name First Name  R
ep

re
se

nt
at

iv
e 

  9
-1

2-
18

  

  1
1-

28
-1

8 

  1
-9

-1
9 

  3
-1

3-
19

 
  5

-8
-1

9 
 

       

35 Ulsh Cheryl               
36 Bowers Katrina               
37 Woods Delinda               
38 Masters Cindy               
39 Billes Steven               
40 Williams Shannon               
41 Bailey Michelle               
42 Evers Jason               
43 Coward Sandra               
44 Pfeiffer Roxanne               
45 Brugger Sheila               
46 Frank Brenda               
47 Steinberger DyAnn               
48 Holcomb Alice               
49 Machiniak Chris               
50 Sallee Samantha               
51 Waggoner Sheila               
52 Hazelman Margo               
53 Hills Michele               

PTD  Wiesner Doug               
OCTE Church Joan               
OCTE Felder Valerie               
OCTE Kroll  Jill               
OCTE Ye Yincheng               
 


