
 

 

CTEIS User Group Meeting (Teams)  
Wednesday, January 20, 2021 

9:00 – 10:00 am 
Notes from Microsoft Teams Meeting 

 
1. Attendance of CTEIS Representatives for each CEPD (obtained from Chat) – see last page. 
 
2. PTD Technology Update 
  ●  Follow-up was due on January 15, 2021.  PTD is currently processing the Follow-up. 
  ●  Beginning in 2020-21, prior year final enrollment will be used to calculate Section 61b funds for 

the following year.  (Example: Final 2020-21 CTE EMC and CTE Dual Enrollment will be used to 
calculate 2021-22 Section 6b funds.)  Therefore, districts are no longer required to report all CTE 
EMC and CTE Dual Enrolled students in CTEIS by mid-March. 

  ●  May 14, 2021 – deadline to enroll ALL students in CTEIS course-sections.  Students must be 
enrolled in at least one course-section, with a good UIC, by this date.  This early deadline is 
required in order to check CTEIS student data against the MSDS (Michigan Student Data System) 
and other State systems. 

  ●  The 2nd Work-Based Learning Pilot has been released, and the pilot testers are already 
participating in testing the system.  (Many thanks to those who took part in the pilots!)  PTD is in 
the process of developing the training, manuals, and a video for Work-Based Learning. 

  ●  Credentials can now be reported in CTEIS.  Districts have until August 31st to report credentials.  
CTEIS will require all programs to either enter a credential, or indicate that there are none.  

  ●  CTEIS will alert districts (during validation—prior to submission of spring enrollments) in cases 
where no credentials or no work-based learning experiences are reported for a program.   

  ●  PTD is updating and building reports, as well as the Perkins V Dashboards in CTEIS.  
  ●  Core Performance Indicators (CPIs) – PTD is in the process of checking the data, and rebuilding 

the reports.  The CPI Dashboards should be available within the next two weeks 
 
3. Questions and Discussion 
  ●  Work-Based Learning (WBL) generates an error when you enter “A,T,E,P,Y”?   
     CTEIS does not recognize commas.  Please do not include commas or spaces, when entering WBL 

data into CTEIS. 
   
  ●  What happened to the online version of Follow-up Survey? 
    It should still be available.  If you are unable to locate the survey, please contact PTD Technology. 
 
  ●  When is the deadline for reporting Work-Based Learning information?   
    WBL and all student enrollment data (except credentials) must be submitted by June 17, 2021 for 

CEPD Administrator review, and to OCTE by June 24, 2021. 
 
  ●  There were questions about frequency of UIC s and MSDS checks.   
    CTEIS records are checked by two separate systems.  The UIC checker works continuously.   

However, since each student can have multiple UICs, it takes about two weeks for all UICs to be 
processed through the UIC checker.  The UIC checker determines the validity of a UIC. 

 
    CTEIS UICs are also compared to MSDS records in order to update CTEIS with the most recent 

MSDS data (grade level, special populations data, exit status, etc.).  Currently, the MSDS 
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comparison is only occurring about once a month.  PTD is working with CEPI to apply more 
frequent MSDS checks.  Once the MSDS check occurs, students’ grade levels (and all other 
student data obtained from MSDS) will be updated. 

  
  ●  What is the meaning of letter grades L, R, and Z?    
    Please reference page 74 of the link below, for Letter Grade Definitions. 
        support.cteis.com/Portals/3/FallDataEntryGuide.pdf  
   
  ●  Do we need to create separate courses for students who are receiving their instructions in 

different manners (NV, BL, OC, DL)?   
CTEIS follows the same reporting rules as the MSDS for defining course delivery types.  Please see 
the guidance provided by the MSDS Manual below (page 349-350). 
https://www.michigan.gov/documents/cepi/Collection_Details_SY20-21_687071_7.pdf 

 
  ●  Where can we find the Work-Based Learning Manual? 

Here is the link to the WBL Guide – it includes the data codes and definitions: 
https://www.michigan.gov/documents/mde/WBL_Continuum_Guide_703181_7.pdf 

    A presentation on the optional, work-based learning tracking tool, and instructions, will be 
shared at the January 26th Data Workshop, and later made available on the OCTE website. 

 
  ●  There was a question concerning guidelines for reporting CTE EMC students in only one PSN 

(with the same CIP Code, and building).   
    Please see attached email that provides guidance for cases in which a CTE EMC student was 

enrolled in a REG PSN for one semester – and an EMC PSN for one semester (with the same CIP 
Code and in the same building)--within the same year.    

  
As Always…  We encourage the CTEIS User Group, as representatives for their CEPD, to share 
information gleaned from these conference calls with other CTEIS Users in your respective CEPDs.  
Forwarding the Notes and information received from the conference calls is a good way to keep 
everyone informed, and may help to reduce problems, concerns, and errors. 
 
Please see the PTD Technology website below for Minutes of past conference calls and additional 
information.   http://support.cteis.com/Resources/User-Groups 
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CTEIS User Group Attendance 
 
*Note: If you participated in the January 20, 2021 Microsoft Teams meeting, and your CEPD is not 

checked, please email Joan Church to be added to the attendance list. 
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01 O'Leary Dawn               
02 Norkol Jennifer               
03 Chartier Sadie               
04 Peterson Danielle               
05 Miron Jennie               
06 Roy Patti               
07 Sanderson Hannah               
08 Jaroneski Debbie               
09 Smigelski Betty               
10 Tennant Colleen               
11 Smolarz Lyndsay               
12 Young Jay               
13 Hammond Stacy               
14 Teske Jocelyn               
15 Brewer Katelynne               
16 VanDenBoom Lori               
17 O’Keefe Lesia               
18 Deans Kim               
19 Nun Jodie               
20 Jefferies Kris               
21 Ferrier Ashley               
22 Gerlach Sharon               
23 Wright Becky               
24 Higgins Terri               
25 Gordon Shelli               
26 Navarro Tracy               
27 Genaw Tammy               
28 Ball Kristen               
29 Villarreal Norma               
30 Nixon Nicole               
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31 Courter Jackie               
32 Anderson Holly               
33 Rehkopf Jacquie               
34 Smith Robert               
35 Schomisch Michael               
36 Bowers Katrina               
37 Woods Delinda               
38 Masters Cindy               
39 Billes Steven               
40 Williams Shannon               
41 Bailey Michelle               
42 Evers Jason               
43 Dawson Laurie               
44 Keck Jeannine               
45 Brugger Sheila               
46 Frank Brenda               
47 Steinberger DyAnn               
48 Holcomb Alice               
49 Hopkins Christen               
50 Sallee Samantha               
51 Waggoner Sheila               
52 Hazelman Margo               
53 Hills Michele               

PTD  Wiesner Doug               
OCTE Church Joan               
OCTE Felder Valerie               
OCTE Kroll Jill               
OCTE Ye Yincheng               
 


