CTEIS User Group Conference Call
Wednesday, December 17, 2008
10:00 — 11:00 am

Notes from Conference Call

. Roll Call of CEPDs. (See attached)

. PTD Update

The 4483D is being modified to reflect changes on the Student Page.

The import process is being modified so that fields pulled from SDS (Student Data
System) will not be a required part of the import. However, districts will not have to
change their files.

The import processes for the 4483 and the 4301 are being separated. This should allow
users the flexibility to import grades while the 4483 is being processed, without affecting
or changing other CTEIS reports.

PTD Technology will publish a schedule of 4483D trainings and send out a listserv
notice. Jill recommended that CTEIS users visit PTD Technolgy’s website
(www.ptdtechnology.com) on a regular basis to stay current and take advantage of their
video library.

PTD Technology has incorporated many of the ideas from our last conference call
concerning CTEIS training sessions. The first portion of the upcoming 4483D training
will be focused on the needs of new CTEIS users. The more experienced CTEIS users
will join the group a little later to learn about any new CTEIS developments. The final
portion of the training session will allow CTEIS users time to share ideas, strategies, and
helpful tips with each other.

PTD Technology is in the process of creating a new video of the 4483D training which
will be located at their website www.ptdtechnology.com/cteis. This video will be
available in two formats — Flash Player and Windows Media Player. Currently, there are
trainings available for the 4483 A, Introduction to Segments, and the 4033 Expenditure
Report. To access these training videos go to the above website and:

Move cursor over CTEIS (blue line top left of page)

Select Online Training

Select the desired training, and click on the desired format (Flash or Windows
Media).

CEPI has provided PTD Technology with a new function to check UICs. With this new
function, more information as to the nature of the problem will be provided. This should
help in pinpointing the steps needed for correction. (For example: Duplicate UIC error —
CTEIS users will now be able to determine whether there is more than one UIC for the
same student or more than one student with the same UIC, etc.)
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OCTE Updates

The 4033 Expenditure Reports were due on November 14, 2008. Letters concerning
delinquent reports are scheduled to go out after the first of the year.

The 4301 due date has been changed to June 30, 2009. However, because we are now
obtaining grade level and graduate status from SDS, the only data you will need to submit
on this report is grades.

Grades are not required for Family Consumer Science programs (CIP Code 19.0000). So
if the only program you are reporting for is CIP Code 19.0000, you will no longer need to
submit a 4301 report.

Please be aware that because graduation status and grade level data are obtained from
SDS, the data we have on file may be a little behind, but should be up-to-date and
accurate by the end of the year. (PTD Technology is advancing the grade levels by one
to make up the difference on the 4483 A — but will import the correct SDS grade levels by
the 4483D.) To ensure accurate graduation and grade-level data in CTEIS, it is
imperative that the data you submit to SDS be correct.

Districts will need to enter their summer graduates in SDS by October 1%,

Jill indicated that OCTE will be eliminating a number of fields that are not required for
CTEIS. OCTE will notify CEPD Administrators that these fields will be removed from
the upload for next fall 2009, and attach a list of fields slated for elimination to be
distributed to their local districts.

The Ad Hoc Query Tool (formerly, User Defined Reports) is now available.
(Instructions are posted on the website.) This tool is designed to query data sets
(students, courses, 4483D enrollments), to produce resulting sets of data that can be
downloaded to Excel for creating reports. This tool currently includes only students
counted on the 4483D. However, PTD Technology is looking into expanding the tool to
include currently-enrolled students as well. We highly encourage CTEIS users to begin
to utilize this tool and provide feedback for improvement so that it becomes more useful.

. Issues from CTEIS Users

There was concern regarding the new 4301 due date (June 30, 2009). It would help if
CTEIS users were able to enter grades during the year. PTD Technology is currently
testing the new import process, which should allow CTEIS users to import grades at
anytime — beginning in early January.

A number of CTEIS users attempted to create reports using the Ad Hoc Query Tool, but
encountered problems because of the large volume of resulting records. PTD
Technology will look into expanding the limit of records that can be downloaded to
2,500. CTEIS users are encouraged to contact Doug Weisner at PTD Technology if they
have particular data needs.

CTEIS Users asked when the 4483D would be available to make changes. We anticipate
that the 4483D will be available by the end of this week. Once available, a listserv notice
will be sent to the CTEIS Reporters.



CTEIS User Group Conference Call — December 17, 2008

e CTEIS Users asked when the Less-Than-Class-Size (LTCS) contracted programs will be
available for reporting. OCTE is still processing the applications, but anticipates
availability in early January.

e A need for written instructions specifically geared toward new users was expressed.
(“What do I need to be doing and when?”’) Jill suggested that new users seek help and
guidance from their local CTE directors.

Next Scheduled CTEIS Conference Call, Wednesday, January 21, 2:00 — 3:00 p.m.
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CEPD Roll Call

*Note: If you participated in the December 17th conference call, and your name is not checked,
please email Joan Church to be added to the attendance list.

8-20-08-am
9-17-08-pm
10-15-08-am
11-12-08-pm
12-17-08-am
1-21-09-pm
2-18-09-am
3-18-09-pm
4-15-09-am
5-20-09-pm
6-10-09-am

CEPD Last Name | First Name

01 O'Leary Dawn
02 'Wilmers Christina
03 Taff Karie
04 Creech Colleen
05 Harvey Mary
06 Deuman Kathy
07 Gabos Patti

08 Florian Sheryl
08 Herman Jackie
09 Bennette Barb

09 LaFleche Julie

10 Falberg-Harvey|Shaun

11 Campbell Donna

12 Porter Mary
13 Feak Mary
14 Wietecha Leah
15 Roberts Janet
16 Lodewyk Sara
17 Bate Kathy
18 Cesena Bernie
20 Phillips Joel

21 Rusco Andrea
22 Walters Sharon
24 Southgate Brooke
25 Maurer Randy
26 Navarro Tracy
27 Genaw Tammy
28 Jamison Tracy
29 Steffes Barb
30 Mallory Sue

DAL IR XD IIRIRIIDIRIRSIDL Representative
XXX OO O X OO X OO OO O OO O X OX XXX
I O ¢ e D
I | e I
I | ¢ ¢
CIXIXCIEXOE XXX DX XXX XXX
IR NN E RN E N R e e EEEe
IR EEEEEEEREEEEEEEEEEEEEEEn
IR NN E RN E N R e e EEEe
IR EEEEEEEREEEEEEEEEEEEEEEn
IR NN E RN E N R e e EEEe
IR EEEEEEEREEEEEEEEEEEEEEEn
IR NN E RN E N R e e EEEe
DU OO OO O OO OO DO O OO OO OO OO

31 Greathouse Becky
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First Name

Starr
Liz

Kathy
Lisa

Jennifer
Katrina
Judy

Jackie
Dana

Dana

Annette
Asa

Chris

Jennifer
Sharon

Rachel

Ginger

Sheila

Brenda
Dawn

Janet

Cathy
Linda
Lori

Julie
Jill

Doug

Andrew

Cynthia
Joan

Saundra

Last Name

Hall

Colunga

Steinbach

Haselberger

Sieber
Bowers

'Woodard
Leonard

Bickerstaff
Mullin

Smith

Mulligan

Mazur
Perry

Weidmayer

Krueger

Mason

Brugger
Frank

Bohm

Hodgson
Haley

Spreitzer
Gilbert
Eddy
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OCTP [Kroll

PTD 'Wiesner

OCTP |Middlestead
OCTP |McFall
OCTP |Church

OCTP |Carter




