CTEIS User Group Conference Call
Wednesday, March 11, 2009
2:00 —3:00 pm

Notes from Conference Call

1. Roll Call of CEPDs. (See attached)

2. PTD Update

4483D Training — The new format for the training sessions (1st part focused on new
CTEIS users — 2™ part for more experienced users) has been well received. Monday
(March 9™) Carrie pilot-tested a web-based 4483D training, and received very positive
feedback. Web-based training allows for flexibility, and provides training opportunity
for those CTEIS users who may not be allowed to travel — or CTEIS users who travel
long distances to attend a live training session.

4483D Issues — There have been lots of questions as CTEIS users become familiar with
the new UIC Checker, and begin to understand the UIC error messages. (This is a whole
new UIC checking process with new tools provided by CEPI.) There is a problem with
the validation timing-out. This problem doesn’t affect everyone — mostly districts with
large numbers of classes. This may be partly due to the additional processing necessary
to accommodate the implementation of segments. PTD is currently working on a
solution.

A new Data Code Manual has been developed and posted on the PTD website
www.ptdtechnology.com/cteis. (Located under the Data Code Manual heading — and
divided up according to topic.) This manual contains all CTEIS data elements, as well as
their definitions and/or requirements, and will be continuously updated as changes occur.
We encourage CTEIS users to take a look at this manual, and provide any comments
or feedback to PTD Technology or OCTE. The feedback you provide will be helpful in
making this document more user-friendly and practical. (Note: This is a huge document,
and because it will be updated frequently, you may prefer to access it electronically —
rather than printing it out.)

3. OCTE Updates

Please try using the Ad Hoc Query Tool if you get a chance. Your feedback is essential
to the improvement and usefulness of this tool.

Coop Warning Resolved — When districts first began reporting Coop enrollment on the
4483D reports, they were receiving an error message regarding no segments reported.
(Segments are not required for Coop.) PTD has since fixed this problem, and districts
will no longer receive this warning.
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4. TIssues from CTEIS Users

e Kathy Steinbach had a question about reporting the 4483D on “count date”. Actually,
CTEIS is set up to count all students whose status is enrolled on count date. Districts
need to be certain that their students’ enter and exit dates are accurate. CTEIS will
automatically make the determination (based on the students’ enter and exit dates),
whether or not students should be counted for Added Cost funding purposes. Most
districts do not update their enrollment records on a daily basis. So, although it’s feasible
that a district could submit accurate 4483D data on the count date, it is highly unlikely
that all the “drops” and “adds” that occurred before count date would be included. (Note:
wording in 4483D manual is confusing — needs to be revised.)

e Shaun Falberg-Harvey indicated that when she attempts to run the 4483D validation, her
computer freezes. PTD is currently working on a solution.

e Sara Lodewyk received a warning regarding only 1 segment identified. If this is an
accurate statement about the course-section, then just ignore the warning. CTEIS will
allow 4483D submission with warnings, but will not allow submission with errors. If
this is a Coop course-section, Coop will default to 1 segment, which is fine. For Family
Consumer Science (FCS) programs, use segments that corresponds to the FCS course
numbers being taught.

o “Counted Students Less Than Total” warning is confusing to CTEIS users. This
warning occurs when the number of students that are eligible to be counted for Added
Cost funding in a course-section is less than the total number of students currently
enrolled in that course-section. This situation may be legitimate — for example, students
entered the course-section after the count date occurred. Or it might be a case where
students are enrolled on count date, but not counted due to program stipulations (9th
graders — not always counted for funding). This warning was developed to help alert
CTEIS users to possible inaccuracies in student enter and exit dates that caused their
students not to be counted for funding purposes. So please don’t automatically ignore
warnings; it’s better to verify accuracy before submitting the 4483D Report.

e Randy Maurer indicated that under Management Enrollment, in the UIC Look-up,
students are duplicated in Find Available Students. Randy will email Doug some
examples of students for which this occurs, and PTD will look into it.

Next Scheduled CTEIS Conference Call, Wednesday, April 15, 10:00 —11:00 a.m.
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CEPD Roll Call

*Note: If you participated in the March 11th conference call, and your name is not checked,
please email Joan Church to be added to the attendance list.

HEHEHEEHERE
HEEEREEEEIEE

CEPD Last Name | First Name Z T TR

01  |O'Leary Dawn DX DA XXX X T DA ]
02 Wilmers Christina DDA DA ] D
03 |Taff Karie XXX XX T
04 Creech Colleen XXX XX XXX L
05  |Harvey Mary XA OO CH O C N EN O E ]
06 |Deuman Kathy XN XN XXX X T
07 |Gabos Patti XN XXX X C T
08 Florian Sheryl DA DX XA L XA XA L
08  |Herman Jackie L OO O O C ]
09  |[Bennett Barb XN O ET X C I C T
09 LaFleche Julie HiiEEEEEEaEnEnae
10 Falberg-Harvey|Shaun DA DA D A D] [ ]
11 |Campbell Donna XN XXX XA A T
12 |Porter Mary XN O XX X C T
13 |Feak Mary XN OO O C O O CC
14 |Wietecha Leah XN O O O O C )
15 |Roberts Janet XN OO E OO O C T
16 |Lodewyk Sara XX XXX XA T T
17 |Bate Kathy XA O C E XA A T
18 |Cesena Bernic XN CI XXX C T
20 |Phillips Joel XX O XXX OO O O O
21 |Rusco Andrea AN X T XA T
22 Walters Sharon DA O O O O O O A e L
24 Southgate Brooke DA D O O O O O O ] T
25 Maurer Randy XA O X C E A T
26 |[Navarro Tracy XN XN X X X T
27 |Genaw Tammy XN OO E N O C )
28 Jamison Tracy XA O O O E O O O )
29 [Steffes Barb XA XN XX C XA A T
30 Mallory Sue XN XN XXX X X T
31 Greathouse Becky DA O O O O O O A S A A A T
32 |Hall Starr X O O I I I O C e e el

(O8]
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