CTEIS User Group Conference Call
Wednesday, January 12, 2011
9:00 — 10:00 am

Notes from Conference Call
1. Roll Call of CEPDs. (See attached)

2. PTD Update
e 4301 — PTD Technology has released the 4301.

e Follow-up — The Follow-up data collection period has begun. Follow-up training started today,
and training videos, as well as other instructional materials, are available on the PTD website at
www.ptdtechnology.com. A listserv message will be sent out today to inform CTEIS Users that
the Follow-up List is now available. Note: Any Follow-up lists generated before today will NOT
be current. If you have any questions about the Follow-up Lists or need technical support, please
contact the CTEIS Help desk at cteis.help@ptdtechnology.com.

e 4483D — The spring enrollment report (4483D) is coming up. Beginning this year, the Personal
Identification Code (PIC) of each primary and secondary instructor reported on the 4483D
will be required. Non-certificated classroom staff (such as para pros and teacher aides) will not
be required to provide a PIC.

To save time and effort, OCTE is currently working with CEPI to pre-populate PICs for teachers
presently in CTEIS. OCTE will also notify CEPD Administrators and Business Officials
regarding this new requirement, and will provide step-by-step instructions to obtain PIC numbers
for teachers who don’t currently have one. These instructions will also be posted on the CTEIS
(www.cteis.com) and PTD Technology (www.ptdtechnology.com) websites as soon as they are
available.

Note: We strongly encourage districts to enter their course sections and student enrollments as
soon as possible; and to update their data throughout the year as changes occur and time permits.
Please do NOT wait until the last minute to begin entering data.

3. OCTE Update

e Reporting Segments — It is strictly the responsibility of teachers/administrators to designate (and
communicate to the CTEIS Users) the appropriate segments to report for each course-section. The
determination of segments requires a thorough knowledge and understanding of curriculum
content being taught, which the CTEIS Users do not possess. It is NOT the responsibility of
CTEIS Users to decide which segments to report in course-sections. CTEIS Users are only
responsible for accurately reporting the segments, as provided by the teachers.

If teachers have questions regarding segments, please refer them to either Jan Vogel (517) 241-
5883 or Glenna Zollinger-Russell (517) 241-2072 of the Career Planning and Education Unit at
OCTE for assistance.

4. TIssues from CTEIS Users

e Steven Billes (CEPD 39) indicated that the 4301 Report is missing building names, district names,
and other identifiers. Steven will send an email to the CTEIS help desk to check on this problem.
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Jen Sieber (CEPD 35) asked how to obtain PICs for teachers employed through local colleges.
Jen will contact David or Jill at OCTE about this question.

Jen Hemker (CEPD 30) indicated that student grade levels had not been updated yet. Doug
explained that the grade levels are updated using data received from MSDS (Michigan Student
Data System). We just received the most recent MSDS update, and that information is almost
ready to be uploaded into CTEIS. A listserv message will be sent to alert CTEIS Users once the
grade levels (and other student demographics) have been updated.

Katrina Bowers (CEPD 36) indicated that the sending buildings and sending districts don’t match
for Schools of Choice, which prevents her from reporting the correct information in CTEIS.
Katrina will send an email to the CTEIS help desk. PTD Technology will confer with OCTE to
determine a resolution for this problem.

Karie Taff (CEPD 3) indicated that last year, the Follow-up List included students from past years.
Doug indicated that the rules for a completer have been more clearly defined as a student who has
completed the program and left school in the last year. So this year’s Follow-up list should only
include current-year completers.

Dana Mullin (CEPD 40) indicated that their Child Care program no longer exists, and wanted to
know if she still needs to follow-up those students. She is also experiencing issues with
uploading. Dana will send an email to PTD Technology regarding these issues.

As Always... We encourage the CTEIS User Group, as representatives for their CEPD, to share
information gleaned from these conference calls with other CTEIS Users in your respective
CEPDs. Forwarding the Notes and information received from the conference calls is a good way
to keep everyone informed, and may help to reduce problems and concerns.
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CEPD Roll Call

*Note: If you participated in the January 12th conference call, and your name is not checked, please
email Joan Church to be added to the attendance list.

CEPD| Last Name |First Name é

01 |O'Leary Dawn DA O X XA T I N O O T ]
02 |Wilmers Christina DA DX DA T e e e
03 |Taff Karie DA XX X I N O T C
04 |Creech Colleen DX DA O O O O O T
05 |Harvey Mary DA O O O T I O e e A ]
06 |[Rogers Janet DA X X X I N N O [
07 |Gabos Patti XA O X XA T I N N O T ]
08 _|Florian Sheryl D3 DA X XA I N N N T T T
09 |O’Brien Mary Sue | X1 DX OO OO O C O OO C T ] 0]
10 |Inness Teresa XA OO T I O e e A ]
11 _|Allen LeAnne | XX X 1) 0| O C CI OO OO 9 9 3] 0]
12 |Porter Mary DA XA X XA I N N T [ ]
13 |Feak Mary A OO OO I N O O ]
14 |Wietecha Leah DA O O X I E O O ]
15 |Coats Shelley | DX || X X O C0 OO T C CT CI ET 0
16 |Lodewyk Sara DA X X X I N N T [
17 |Schaefer Christine DA U X D O O D ] O
18 |Cesena Bernie DA O X T I E O O ]
20 |Phillips Joel A OO OO I N O O ]
20 [Bentley Kim O O O X T I E O O ]
21 |Rusco Andrea A O X XA T I N N O T ]
22 [Walters Sharon X OO OO O OO O O s e 0
24 |Murphy Karen O XX O O I N O O [
25 |Maurer Randy A O O O O I O O e ]
26 |Navarro Tracy DA X X XA I N N N T T
27 |Genaw Tammy || I OO O O OO CH O OO O O T T 0]
28 |[Marcola-Pichla [Hollie XXX OO O O O O ] O
29 |Cusatis Holly A O O O I O e e ]
29 |Steffes Barb O XN O C O I N O O I
30 |Hemker Jennifer XXX OO O O O O ] O
30 [Belt Denise XN O O O O e e e e e e
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CEPD| Last Name |First Name

30 [Mallory Sue

31 |Greathouse Becky

32 |Hall Starr

33 [Steinbach Kathy

34 |Leins Ellen

35 |Sieber Jennifer

36 |Bowers Katrina

37 |Woods Delinda

37

'VanStempvoort

Rhonda

38

Leonard

Jackie

O OO ECC EN O I E ]
LI O O O O O O O O 1 E C ]
LI OO OO OO E O E C ]
X OO OO O C E O O E C
DA XX OO O O E O E ]
DA XA X OO O O O O E ]
X OO OO O C E O C C C
LI XX OO O O O O E C
LI XX OO O O O O T ]
A A OO O O E O E C
39 |[Billes Steven DA DX DA | | | ]
40 [Mullin Dana DA XA X OO O O O O T ]
41 [Mulligan Asa XA O X OO O O E O E C
42  |Perry Jennifer D3 DA XA L )
43  |Weidmayer Sharon DA D | | O O O ]
44 [Mason Ginger A XA O OO O O O O E E ]
44 |Leonard Jackie L O XA O O O O ] O
45 [Brugger Sheila LI XX OO O O O O E C
46 [Frank Brenda DA XA OO O O O O T
47 |Bohm Dawn XX OO O O O E O E C
48 |Hodgson Janet O XX O L O O O O ]
49 |Haley Cathy D3 O X OO O O O O E ]
50 |Spreitzer Linda DA DA XA L O O
51 |Gilbert Lori A A X OO O O E O E C
52 |Eddy Julie DA XX OO O O O O E C
53 |Mason Beth LI O X O O O O O O O E ]
PTD |Wiesner Doug A A X OO O C E O O E C ]
OCTE [Church Joan DA DD | | O O ]
OCTE [Kroll Jill I X O O O O O O O O E ]
OCTE MacQuarrie David OO O O D N
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