
CTEIS User Group Conference Call 
Wednesday, March 19, 2014 

9:00 – 10:00 am 
Notes from Conference Call 

 
 

1. Roll Call of CEPDs. (See attached) 
 

2. PTD Technology Update 
  
 ● Follow-up Training  – is going well. Follow-up is due to CEPD Administrators for review on 

May 2nd.   
 
 ● 4483 - New Reports – The combining of the 4483 with the 4301 into one report (4483 

Enrollment and Completion Collection) has provided the flexibility to develop new reports that 
may help CTEIS Users detect segment errors in time to correct them before the report deadline.  
PTD is working on a Segment Q Report, and a report that can be run (after validating the 4483), 
which will provide an estimate of what your Completers will be.  We anticipate that these reports 
will be available next month.  PTD is also working on: 

   - Improving the Program Enrollment page 
   - Improving the way Assessment Data is displayed 
   - Improving the Ad Hoc Query Tool 
 
 ● MSDS/CTEIS Match  – PTD has been working with CEPI to improve and automate the 

MSDS/CTEIS match process.  Hopefully, this will result in more frequent matches and more 
current MSDS data in CTEIS.  Currently, matches are occurring every week or week and a half – 
shooting for twice a week. 

  
  Unmatched students seem to be a common problem that usually occurs when the Primary UIC is 

not the same in both CTEIS and MSDS data systems.  Be sure to check the Bad UIC Report for 
any unmatched UICs, and work with your UIC Resolver to get all UICs for a student linked – and 
the correct Primary UIC reflected in both data systems. 

 
 ● UICs for Assessment Vendors – On March 26th, PTD will collect CTE student data to be 

provided to Assessment Vendors.   Please make sure that all your CTE students are enrolled in 
their CIP Codes before this date.    

 
 ● 4483 Webinar Training – The regular 4483 training sessions will begin on April 23rd.  However, 

with the consolidation of the 4483 and 4301, there has been interest expressed in getting started 
sooner on the 4483 Enrollment and Completion Collection.  In response, PTD has created an 
abbreviated training webinar with supporting videos (CTE Enrollment & Completer Optimization-
Web), which will be offered on a weekly basis in March and April.  This training is designed to 
provide CTEIS Users with strategies and tips needed to ensure that enrollment and segment data 
are entered correctly – which has the potential for improving the accuracy of concentrators and 
completers identified in CTEIS. 

 
 ● Please continue to provide feedback to:  cteis.help@ptdtechnology.com. 
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3. Issues from CTEIS Users 
  
 ● Steven Billes – is working on articulation with post-secondary institutions, and wants to provide 

them with a report of their student data (student name, grades, segments completed).  Steven will 
provide PTD a sketch of what the report should look like; fields desired; and scope of data 
(building level, fiscal agency level??).  Doug will explore the possibilities. 

 
 ● Jennifer Perry – asked if a teacher is allowed to teach two different CIP Codes in the same hour.  

David recommended that Jennifer contact Norma Tims concerning this issue.  Jennifer also asked 
how to handle snow days – adjust school calendar to reflect reality, and keep supporting 
documentation on file. 

 
 ● Joan Sayers – could not get the current year Missing Grades Report to run.  It was recommended 

that she run the validation and try it again.   
 
 ● Cheryl Ulsh – tried to extract a report as an Excel spreadsheet, but it didn’t work well.  Doug 

explained that there are different export tools available – some work well with Excel (but not 
pdfs), and some work well with pdfs  (but not Excel).  The export tool currently being used 
generates pdfs best.  If there are certain reports that districts would like provided in Excel format, 
let PTD know.  Doug will look into providing a tool for CTEIS Users to vote on the reports they 
would like provided in Excel format.   

   
  Cheryl also asked about the Ad Hoc Query Tool and its purpose.  Doug explained that the tool can 

be used to create custom reports “outside the box”.  But if it becomes apparent that a lot of CTEIS 
Users need the same reports (not currently available), it would be best to have PTD design them as 
canned reports – so that they are consistent and available to all. 

 
 ● Steven Billes – in light of the more frequent MSDS/CTEIS matches now available, Steven 

wondered why we established the May 15th MSDS deadline.  Doug explained that when the 
timeline was developed, MSDS was providing OCTE with updated data collections – only 4 times 
per year.  Currently, the frequent matching that has occurred is a manual process, and it will 
require a great deal of programming to get it automated.  As the matching process improves, there 
may not be a need for this kind of deadline in the future. 

 
 ● Cheryl Ulsh – the Primary UICs keep changing, which causes extra work, for CTEIS Users/ UIC 

Resolvers to correct and link them.  Doug explained that CTEIS has been on the forefront of 
requiring accurate UICs – which is good!!... but unfortunately, it does require extra effort on our 
part. 

 
  Cheryl wondered why the CTEIS screens are so small.  Doug explained that the majority of people 

have a smaller (narrow) screen to work with, so PTD had to design the program to accommodate 
the older, smaller screens.  PTD may consider enlarging the screens in the future. 

  
 ● Stacy Hammond – would like the ability to use keystroke commands (rather than mouse clicks) to 

progress through the CTEIS screens.  Stacy will make a list of the keystroke commands she would 
like to see incorporated, and identify the specific screens.  

 
 ● Steven Billes – would like the ability to copy and paste UICs into the student search.  Doug will 

look into this. 
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  Steven also wanted to know how CTEIS Users can learn about the rules relating to program 

curriculum.  (For example:  Two CIP Codes taught in the same classroom?)  Norma Tims, and her 
unit of Program Consultants, are responsible for these types of rules.  We are not certain how (or 
to whom) this type of information is communicated to the field.  If you have any curriculum or 
program-specific questions, please contact Norma Tims at (517) 241-2091 or email Norma at 
timsn@michigan.gov. 

 
 ● Stacy Hammond – a lot of students (graduates) are appearing on her PEAs Report.  Doug will 

check into this.  Prior year students may appear on the PEAs Report (depending on their Exit 
status); however, prior year graduates should not appear on the PEAs Report.   

 
  If a student has not graduated, and has not completed the program, they are potentially eligible for 

assessment.  If the exit status indicates that the student left school, they should not be on the PEAs 
Report.  But if the exit status was not entered for the student, and the student has not taken the 
assessment, they will show up on the PEAs Report. 

 
 ● As Always…  We encourage the CTEIS User Group, as representatives for their CEPD, to share 

information gleaned from these conference calls with other CTEIS Users in your respective 
CEPDs.  Forwarding the Notes and information received from the conference calls is a good way 
to keep everyone informed, and may help to reduce problems, concerns, and errors. 

 
Please see the PTD Technology website below for Minutes of past conference calls and 
additional information.  http://www.ptdtechnology.com/CTEIS/Home/tabid/61/Default.aspx 
 
 
Next CTEIS User Group Conference Call:  May 21, 2014 
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CEPD Roll Call - CTEIS User Group 

*Note: If you participated in the March 19th conference call, and your name is not checked, please email 
Joan Church to be added to the attendance list. 

 

CEPD Last Name First Name 
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19
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21
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4 

 
       

01 O'Leary Dawn               
02 Wilmers Christina               
03 Taff Karie               
04 Creech Colleen               
05 Lehmann Christina               
06 Rogers Janet               
07 Gabos Patti               
08 Jaroneski Debbie               
09 Fontaine Patti               
10 Maki Kati               
11 Allen LeAnne               
12 Porter Mary               
13 Hammond Stacy               
14 Wietecha Leah               
15 Gallagher Tracy               
16 Lodewyk Sara               
17 Schaefer Christine               
18 Cesena Bernie               
20 Phillips Joel               
21 Rusco Andrea               
22 Gerlach Sharon               
23 Fobear Kimberly               
24 Sayers Joan               
25 Maurer Randy               
26 Navarro Tracy               
27 Genaw Tammy               
28 Ball Kristen               
29 Wolanin Robin               
30 Lichon Michalene               
31 Greathouse Becky               
32 Williams Cheryl               
33 Steinbach Kathy               
34 Leins Ellen               
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35 Ulsh Cheryl               
36 Bowers Katrina               
37 Woods Delinda               
38 Leonard Jackie               
39 Billes Steven               
40 Mullin Dana               
41 Mulligan Asa               
42 Perry Jennifer               
43 Weidmayer Sharon               
44 Leonard Jackie               
45 Brugger Sheila               
46 Frank Brenda               
47 Bohm Dawn               
48 Cooper Candy               
49 Haley Cathy               
50 Spreitzer Linda               
51 Gilbert Lori               
52 Taylor Margaret               
53 Guy Tracy               

PTD  Wiesner Doug               
OCTE Church Joan               
OCTE Felder Valerie               
OCTE Kroll Jill               
OCTE MacQuarrie David               
OCTE Sudharsan Krishnan               
OCTE Tims Norma               

 


