
CTEIS User Group Conference Call 
Wednesday, March 9, 2016 

9:00 – 10:00 am 
Notes from Conference Call 

 
 

1. Roll Call of CEPDs. (See attached) 
 
2. PTD Technology Update 
 ● Follow-up Training  – has been completed and was well received. 
 
 ● Help Desk Calls – the CTEIS Help Desk has received repeated calls concerning a number of 

topics.  Below are some helpful suggestions to assist you: 
   
  Follow-up List – students don’t appear on the Follow-up List of Completers, as expected.  There 

are a number of items that would cause this to happen.  (Note: in order to appear on the Follow-
Up List, the student must meet the definition of a Completer*, and have left school.) 

   ▶ Check the Program Enrollment History Report – has the student successfully completed 
12 segments? 

   ▶ Has the student’s assessment test been successfully matched to the student?  (So that the 
student receives credit for having taken the test.) 

   ▶ Has the student left school?  (Check the student’s exit status.) 
 
   *Completer Definition:  Student has completed courses covering all 12 segments of a program 

with a 2.0 (or better), and taken the assessment test, if applicable. 
 
  PSNs for New Programs – districts that have applied for a new program are calling to obtain the 

PSN assigned to their new program. 

   ▶ Check the Secondary Taxonomy Report at www.cteisreports.com.  Once a program has 
been state-approved, a new PSN (program serial number) will automatically be assigned, 
and it will appear on the Secondary Taxonomy Report.  (The Secondary Taxonomy is a 
real-time report – program changes in CTEIS, will appear as soon as they occur.) 

 
 ● CTEIS Revisions and Updates 
  Teacher Names Added to Follow-up Lists – in response to many requests, teacher names will be 

added to the Follow-up Lists in the near future.  (Note: in cases where there is more than one 
teacher in a program, it is difficult to identify the lead teacher – PTD is working on it.) 

 
  Release of CTEIS Reports – CEPD Administrators and Fiscal Agency Level 5 Officials now 

have the ability to release CTEIS Reports that have been submitted to OCTE.  Districts are no 
longer required to contact OCTE for release of a submitted CTEIS report. 

 
 ● New CTEIS Training Opportunity for CEPD Administrat ors. – PTD Technology has 

developed a training session designed specifically for the CEPD Administrators.  The training will 
be presented as a webinar on March 31st and April 4th.  (Note: the same material will be presented 
at both webinars, so CEPD Administrators will choose only one of these dates.)  Following are 
some of the topics that will be included: 
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   ▶ New Program Approval Process 

   ▶ Accessing Data and Reports in CTEIS 

   ▶ Managing Review and Approval of Data Collections 

   ▶ Instructions and Training for New CEPD Options Report 
 
 ● Technical Skills Assessment Extraction.  Friday, March 25th is the next extraction date.  There 

will be only one more opportunity (April 15th).  Students must be enrolled in CTEIS course-
sections by these dates in order to be available for selection for testing in participating CTE 
assessment systems.  (Note:  ACS students can be submitted via spreadsheet directly to the 
vendor.) 

 
3. Issues from CTEIS Users – No issues or concerns were identified. 
 
 
4. OCTE – CTEIS Early/Middle College (EMC) Reporting Questions  
 ● Reporting Courses and Grades for EMC Students – Following are questions that have recently 

come up about the reporting of EMC students in CTEIS, and OCTE’s response. 
 
  1. An EMC student is taking multiple post-secondary courses during the same semester – how 

should these courses be reported in CTEIS? 

   ▶ Establish a course-section for each post-secondary course the student is taking 

   ▶ Report the actual post-secondary instructor teaching each course. 

   ▶ Report Segment Q for each post-secondary course-section.   
    (Note:  For EMC students, Segment Q represents post-secondary curriculum.  There is no 

rule that prevents a district from reporting more than one Segment Q course-section.) 
 
  2. How should a district determine a grade for an EMC student? 

   ▶ Enter the overall grade that the student received on their report card for the post-secondary 
course into CTEIS (one grade per course)–same as 61a1 students. 

 
 
● As Always…  We encourage the CTEIS User Group, as representatives for their CEPD, to share 

information gleaned from these conference calls with other CTEIS Users in your respective CEPDs.  
Forwarding the Notes and information received from the conference calls is a good way to keep 
everyone informed, and may help to reduce problems, concerns, and errors. 

 
Please see the PTD Technology website below for Minutes of past conference calls and 
additional information. 
 
https://ptdtech.atlassian.net/wiki/display/CS/CTEIS+User+Group+Conference+Calls 
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CEPD Roll Call - CTEIS User Group 
 
*Note: If you participated in the January 13, 2016 conference call, and your name is not checked, please 

email Joan Church to be added to the attendance list. 
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01 O'Leary Dawn               
02 Wilmers Christina               
03 Taff Karie               
04 Creech Colleen               
05 Pond Jami               
06 Taylor Pam               
07 Gabos Patti               
08 Jaroneski Debbie               
09 Fontaine Patti               
10 Maki Kati               
11 Smolarz Lyndsay               
12 Porter Mary               
13 Hammond Stacy               
14 Wietecha Leah               
15 Gallagher Tracy               
16 Lodewyk Sara               
17 Schaefer Christine               
18 Kea Anne               
20 Phillips Joel               
21 Rusco Andrea               
22 Gerlach Sharon               
23 Fobear Kimberly               
24 Higgins Terri               
25 Gordon Shelli               
26 Navarro Tracy               
27 Genaw Tammy               
28 Ball Kristen               
29 Wolanin Robin               
30 Lichon Michalene               
31 Greathouse Becky               
32 Williams Cheryl               



CTEIS User Group Conference Call – March 9, 2016 
 

   4

CEPD Last Name First Name  R
ep

re
se

nt
at

iv
e 

9-
16

-1
5 

(c
an

ce
lle

d)
 

 1
1-

18
-1

5 

 1
-1

3-
16

 

 3
-9

-1
6 

 5
-1

8-
16

  
       

33 Steinbach Kathy               
35 Ulsh Cheryl               
36 Bowers Katrina               
37 Woods Delinda               
38 Masters Cindy               
39 Billes Steven               
40 Maes Karen               
41 Mulligan Asa               
42 Perry Jennifer               
43 Coward Sandra               
43 Gielinski Jody               
44 Leonard Jackie               
45 Brugger Sheila               
46 Frank Brenda               
47 Steinberger DyAnn               
48 Lillie Tanya               
49 Haley Cathy               
50 Spreitzer Linda               
51 Gilbert Lori               
52 Taylor Margaret               
53 Hills Michele               

PTD  Wiesner Doug               
OCTE Church Joan               
OCTE Felder Valerie               
OCTE Kroll Jill               
OCTE Polasek Joe               
OCTE Rogers Nikki               
OCTE Sudharsan Krishnan               
 


