
CTEIS User Group Conference Call 
Wednesday, November 15, 2017 

9:30 – 11:00 am 
Notes from Conference Call 

 
1. Roll Call of CEPDs. (See attached) 
 
2. PTD Technology Update 
  
  ●  NOCTI Export/Import Tool  – is now available.  This tool will allow you to export all your 

eligible students into an Excel spreadsheet, suitable for uploading to the NOCTI website.  This can 
be found on the Data Entry/NOCTI Export menu item.  Instructions for this tool can be found at 
the NOCTI Export Wiki Page. 

 
  ●  Precision Export – will take place on November 24th.  All students eligible for Precision 

Assessments will be extracted and submitted to Precision for inclusion in their system.  The next 
extraction will take place on January 12th. 

 
  ●  Certification Process – Very soon, you will be able to identify Industry-Recognized Credentials 

(IRCs) for each of your programs.  You can do this from the Data Entry/View Programs menu.  
Certification updates will be required, and will be a part of the year-end submission process. 

 
  ●  Year-End Reports (4301) – should be released this week. 
 
    ●  CPI Reports (4301) – should be released by the end of November. 
 
  ●  Reports – PTD is working on the existing reports to make them more readable, and also adding 

some new reports. 
 
  ●  Follow-Up – The Self-Survey will be opened to all districts during the first week of February.  

Districts will be given an individual password for each student, so that they can fill out the survey 
themselves.  The passwords will be sent to the districts as part of the Follow-up List.  In order for 
the survey to be accepted, the student must complete the entire survey.  If the survey is 
incomplete, district personnel will need to follow-up with the student.  The Follow-up List will be 
available mid-January.  Follow-up Training Webinars will be offered in February.  See the 
Knowledge Base website for webinar dates, and to register for the webinars.   

 
3. Issues from CTEIS Users 
 
  ●  Steven Billes – likes the Follow-Up Self-Survey, and wanted to know how teachers keep track of 

which students have/haven’t taken the survey. 
 
  ●  Robin Wolanin – pilot-tested the Self-Survey.  They allowed the online survey to be open for a 

certain amount of time – then reviewed the answers, and only contacted student who had not 
completed the Self-Survey.   

 
    It’s up to the local districts to contact students about the Self-Survey.  Students can be contacted 

by phone or emails.  
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  ●  Karen Maes – indicated that passwords (for the Self Survey) were given to their local districts, 
and the local districts gave them to the students.  Each student received their own password.  They 
are hopeful that this will increase the Follow-Up response rate. 

 
 
  ●  DyAnn Steinberger – indicated that the Dual Enrollment college credits in CTEIS are limited to 

10, and they offer more than 10 college credits for Dual Enrolled students.  (OCTE will check 
with PTD about extending those parameters.) 

 
  ●  Dual Enrollment, Early/Middle College, TSDL Reporting  
    There were lots of questions and discussion concerning the rules for reporting Dual Enrolled 

students in CTEIS for Section 61b funds.  The main reason that we collect Dual Enrollment data 
in CTEIS, is to provide CEPI with Teacher Student Data L ink (TSDL) data.  Section 61b Dual 
Enrollment reporting in CTEIS, follows the same rules as Dual Enrollment reporting for TSDL.  
(Although, the rules for the TSDL collection are confusing.)  OCTE asked PTD to add a link in 
CTEIS that will take you to CEPI’s document that explains the two Dual Enrollment codes (7 and 
10) for TSDL reporting.  (See page 387 of that document.)  This link has already been added to 
CTEIS on the Manage Courses screen. 

 
    It was requested that a training session be held to address questions specific to Early/Middle 

College and Dual Enrollment reporting in CTEIS.  Jill will work on setting up a meeting in 
January to get answers to reporting questions – then have another meeting with the CTEIS User 
Group to share our findings. 

 
    Currently, Dual Enrollment is reported at the course-section level.  That is, all Dual Enrolled 

students are reported in a separate course-section--from the rest of the student in that class.  It also 
means that the credits and codes assigned to that Dual Enrollment course-section, are given to all 
students enrolled in that course-section.    

 
    During the discussion, we discovered that the number of credits students are given (within the 

same Dual Enrollment class) vary from student to student.  Also, the Dual Enrolled students may 
have different TSDL codes (7 or 10) – within the same class.  OCTE will contact PTD to discuss 
revising CTEIS, so that individual student records can be revised to accommodate these 
different scenarios within a given course-section.   

 
  ●  Jill indicated that the TSDL rules require that if a student is enrolled in any college classes (even 

just 1), the district is required to report EVERY  college class (CTE and non-CTE) in which the 
student is enrolled.  (Classes that are not reported in CTEIS, must be reported to TSDL by the 
student’s home school district.)  Note:  Dual Enrolled students that are reported in CTEIS, will be 
sent to CEPI for the TSDL collection.    

 
  ●  Someone asked if there was a standard way to report the names and numbers of college courses.  

There is no standard naming/numbering convention established in CTEIS.   
 
  ●   Someone asked who pays for the 13th year tuition for EMC students.  This is a local decision.   
 
  ●  Many CTEIS Reporters are not familiar with TSDL rules.  Below is a link to Helpful Hints in 

TSDL Reporting, as well as a link to the CEPI MSDS Collection Details Manual (Version 1.1).  
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(Note:  Page 387 of the CEPD Manual describes Dual Enrollment Course Type 07 and 10; Page 
290 and 292 describe the Early/Middle College code - 3500.) 

 
 http://www.michigan.gov/documents/cepi/Helpful_Hints_of_TSDL_Reporting_BJB_7.7.17-

jf_578296_7.pdf 
 
    http://www.michigan.gov/documents/cepi/MSDS_Collection_Details_SY17-18_557209_7.pdf 
 
  ●  Steven Billes shared his experience with reporting students for ASE assessments, using the CTEIS 

ASE Batch Upload tool.  Steven is working with ASE on some issues with the tool, and more 
information will be shared at a later date.       

  
As Always…  We encourage the CTEIS User Group, as representatives for their CEPD, to share 
information gleaned from these conference calls with other CTEIS Users in your respective CEPDs.  
Forwarding the Notes and information received from the conference calls is a good way to keep everyone 
informed, and may help to reduce problems, concerns, and errors. 
 
Please see the PTD Technology website below for Minutes of past conference calls and additional 
information. 
 
 https://ptdtech.atlassian.net/wiki/display/CS/CTEIS+User+Group+Conference+Calls 
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CEPD Roll Call - CTEIS User Group 
 
*Note: If you participated in the September 13, 2017 conference call, and your name is not checked, 

please email Joan Church to be added to the attendance list. 
 

CEPD Last Name First Name  R
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  9
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-1

4-
18

 
  5

-1
6-

18
  

       

01 O'Leary Dawn               
02 Norkol Jennifer               
03 Taff Karie               
04 Peterson Danielle               
05 Pond Jami               
06 Schmit Ann               
07 Gabos Patti               
08 Jaroneski Debbie               
09 Fontaine Patti               
10 Tennant Colleen               
11 Smolarz Lyndsay               
12 Porter Mary               
13 Hammond Stacy               
14 Wietecha Leah               
15 Cooper Amanda               
16 VanDenBoom Lori               
16 Lodewyk Sara               
17 Schaefer Christine               
18 Kea Anne               
20 Jefferies Kris               
21 Rusco Andrea               
22 Gerlach Sharon               
23 Wright Becky               
24 Higgins Terri               
25 Gordon Shelli               
26 Navarro Tracy               
27 Genaw Tammy               
28 Ball Kristen               
29 Wolanin Robin               
30 Jarrad Christine               
31 Courter Jackie               
32 Williams Cheryl               
33 Rehkopf Jacquie               
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35 Ulsh Cheryl               
36 Bowers Katrina               
37 Woods Delinda               
37 Tolford Gail               
38 Masters Cindy               
39 Billes Steven               
40 Maes Karen               
41 Mulligan Asa               
42 Evers Jason               
42 Perry Jennifer               
43 Coward Sandra               
44 LaDuke Jennifer               
45 Brugger Sheila               
46 Frank Brenda               
47 Steinberger DyAnn               
48 Holcomb Alice               
49 Paquette Josh               
50 Spreitzer Linda               
51 Waggoner Sheila               
52 Taylor Margaret               
53 Hills Michele               

PTD  Wiesner Doug               
OCTE Church Joan               
OCTE Felder Valerie               
OCTE Kroll  Jill               
OCTE Sudharsan Krishnan               
 


