
CTEIS User Group Conference Call 
Wednesday, March 21, 2018 

9:10 – 10:00 am 
Notes from Conference Call 

 
1. Roll Call of CEPDs. (See attached) 
 
2. PTD Technology Update 
 
  ●  Updates to CTEIS 
    • CTEIS Reporters now have the ability to import numeric grades (4-pt scale).  Previously, only 

letter grades could be imported. 
    • CTEIS Reporters are no longer required to run the validation when making modifications to the 

Instructional Design Report. 
 
  ●  Reporting Industry-Recognized Certifications – CTEIS Reporters now have the ability to report 

by program (not individual student), all Industry-Recognized Certifications offered for each of 
their CTE programs.  (This information will be used as baseline data, to get an idea of how many 
CTE programs offer industry-recognized certifications.) 

 
    Note: A drop-down list of certifications is prepopulated for each program in CTEIS – this feature 

was added for convenience in selecting certifications.  However, this is not a complete list of 
certifications.  (OCTE does not know all the certifications available to CTE students).  If you have 
a certification that is not included in the drop-down list, please be sure to add it. 

 
    Doug is developing a building report that will reflect CTE programs for which no certifications 

have been selected or entered 
 
  ●  Follow-Up – is due to CEPD Administrators on May 3rd.   
 
  ●  Webinars – April 18th and April 24 th – the Spring Enrollment & Completion Collection webinar 

is being offered.  
 
  ●  Important Due Dates:   
    • March 23rd – Precision TSA Extraction 

• April 13 th – last TSA Extraction opportunity 
    • May 15th – All CTE students must be enrolled in CTEIS course sections (with correct 

UICs), and MSDS fields must be up-to-date to be counted for funding purposes. 
 
3. Issues from CTEIS Users 
  ●  Steven – concerning certifications listed in CTEIS.  What if the name of the certification in CTEIS 

doesn’t exactly match the certification identified by the teacher?  We recommend that you check 
with the teacher to see if both names are describing the same certification, or if it is a different 
certification than the one listed in CTEIS.  If it is a different certification, select Other, and add the 
new certification name.  When unsure that the certification in CTEIS is the same certification that 
your students can obtain – error on the side of caution, and add the certification. 

 
    Note:  If there is NO certification or industry-recognized credential available for a program, that’s 

okay – just select N/A (for not applicable). 
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  ●  Steven – asked about the Mass Edit feature for Early/Middle College (EMC) courses.  Mass Edit 
allows you to change multiple students at the same time.   

 
    Jacquie – asked about how the (default) number credits assigned to a course works.  When setting 

up a course through the Manage Courses screen, the number of credits is entered—this number is 
treated as a default.  Every student enrolled in this course, will automatically receive the (default) 
number of credits that was entered at the time the course was established.  However, if the 
(default) number of credits for the course is changed after students have been enrolled in the 
course, the students already enrolled (before the default credits were changed) will not be updated 
with the new number of credits.  (Students added after the default course credits has changed, will 
receive the new number of credits.)  In other words, students will receive the (default) number of 
course credits that is in place, at the time the students are enrolled in the course.  If the default 
number of course credits is later changed (after students were enrolled in the course), the credits 
for those students already enrolled, will remain unchanged.  (In this case, the Mass Edit feature 
can be used to update the students if necessary.) 

 
  ●  Doug is working on a report that reflects credits for each student.  It was suggested that this report 

would be helpful to have as a course-list report. 
 
  ●  Karie – has developed a form that she sends to each CTE teacher, asking them to provide all the 

certifications available to students taking their CTE courses.  (Karie emailed this form to all 
members of the CTEIS User Group – great idea, thanks, Karie!) 

 
  ●  Karie – asked when Early/Middle College (EMC) students will be followed up (after grade 12 or 

13?).  Jill explained that students will not appear on the Follow-up List until after they have exited 
school.  So in the case of EMC students (who remain in school for their 13th year), those students 
will appear on the Follow-up List after the 13th year. 

 
    Karie also asked if the Follow-up Survey will be changed to reflect data specific to EMC students.  

Jill indicated that the State is not allowed to ask questions other than those mandated by Carl D. 
Perkins.  However, we will look into this idea. 

 
  ●  Cindy – asked if there are reports available that show if the certifications have been entered or not.  

PTD Technology is currently working on this. 
 
  ●  Katrina – asked about using the online Follow-up Survey.  There was a problem discovered with 

the online survey, and Jill expressed concern about using it until it has been thoroughly reviewed.  
(Currently, the position that oversees Follow-up is vacant.)  If you choose to use the online 
Follow-up survey, and have any questions about it, please contact John Hazen or Kacie Schaeffer.   

 
  ●  There was discussion concerning effective ways to reach students for Follow-up.  It was 

recommended that students be contacted on different days, different times of the day, evenings, 
and weekends.  One of the participants had great success, using the follow methods: 

     • Contacting students via text messaging.  (Students don’t like to talk on the phone, but can’t 
resist checking their text messages!)    

     • Contacting students via Facebook or other social media. 
     • Having a classmate text the student, paving the way for the teacher to contact the student. 
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As Always…  We encourage the CTEIS User Group, as representatives for their CEPD, to share 
information gleaned from these conference calls with other CTEIS Users in your respective CEPDs.  
Forwarding the Notes and information received from the conference calls is a good way to keep everyone 
informed, and may help to reduce problems, concerns, and errors. 
 
Please see the PTD Technology website below for Minutes of past conference calls and additional 
information. 
 
 https://ptdtech.atlassian.net/wiki/display/CS/CTEIS+User+Group+Conference+Calls 
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CEPD Roll Call - CTEIS User Group 
 
*Note: If you participated in the March 21, 2018 conference call, and your name is not checked, please 

email Joan Church to be added to the attendance list. 
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01 O'Leary Dawn               
02 Norkol Jennifer               
03 Taff Karie               
04 Peterson Danielle               
05 Pond Jami               
06 Schmit Ann               
07 Gabos Patti               
08 Jaroneski Debbie               
09 Fontaine Patti               
10 Tennant Colleen               
11 Smolarz Lyndsay               
12 Porter Mary               
13 Hammond Stacy               
14 Wietecha Leah               
15 Cooper Amanda               
16 VanDenBoom Lori               
17 Schaefer Christine               
18 Deans Kim               
20 Jefferies Kris               
21 Rusco Andrea               
22 Gerlach Sharon               
23 Wright Becky               
24 Higgins Terri               
25 Gordon Shelli               
26 Navarro Tracy               
27 Genaw Tammy               
28 Ball Kristen               
29 Villarreal Norma               
30 Jarrad Christine               
31 Courter Jackie               
32 Doneth Kristen               
33 Rehkopf Jacquie               
35 Ulsh Cheryl               
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36 Bowers Katrina               
37 Woods Delinda               
37 Tolford Gail               
38 Masters Cindy               
39 Billes Steven               
40 Williams Shannon               
41 Bailey Michelle               
42 Evers Jason               
42 Perry Jennifer               
43 Coward Sandra               
44 LaDuke Jennifer               
45 Brugger Sheila               
46 Frank Brenda               
47 Steinberger DyAnn               
48 Holcomb Alice               
49 Paquette Josh               
50 Spreitzer Linda               
51 Waggoner Sheila               
52 Taylor Margaret               
53 Hills Michele               

PTD  Wiesner Doug               
OCTE Church Joan               
OCTE Felder Valerie               
OCTE Kroll  Jill               
OCTE Sudharsan Krishnan               
 


