
 

 

CTEIS User Group Conference Call 

Wednesday, May 6, 2020 

9:00 – 10:00 am 

Notes from Conference Call (Microsoft Teams) 

 

 

1. Roll Call of CEPDs. (See attached) 

 

2. PTD Technology Update 

 

  ●  Credentials - The credentials portion of CTEIS is open for use.  Districts have the ability to pull up 

programs by PSN.  Within PSN, districts can assign credentials to groups of students.  (Note: 

some credentials apply to more than one CIP Code – some programs have NO credentials.)  The 

ability to import credentials is also available. 

 

    Important Note:  Every CTE program will require a response to credentials – either at least one 

student(s) is marked as having a credential in a program; OR… the program is checked to indicate 

that NO credentials are available for this program.  (If no credentials are reported for a program, 

and you fail to check the box, indicating No Credentials – you will receive a validation error, and 

the program will not validate.)   

 

    If NO credentials are available to report for a program(s) by the June 18th Enrollment Report 

deadline, you must check the box indicating No Credentials in order to validate that program, 

and submit the Enrollment Report.  (If you receive credentials after the June 18th Enrollment 

Report deadline, you will still be able to update the credentials through August 31, 2020.) 

 

  ●  Validation – is now available.  The validation checks UICs and courses to determine if they are 

valid, and align with established parameters. 

 

  ●  May 15, 2020 – deadline to enroll students in CTEIS course-sections.  Students must be enrolled 

in at least one course-section, with a good UIC, by this date.  This early deadline is required in 

order to check CTEIS student data against the MSDS (Michigan Student Data System) and other 

State systems. 

 

  ●  Follow-Up – has been completed, and the data is currently being processed 

 

3. Questions and Discussion 

 

  ●  Cheryl Ulsh indicated that programs were listed multiple times in the credential window, and it 

was not paging correctly.  (PTD will look into these issues.)  She also indicated that the credential 

import was not working.  Doug explained that the Credential import file (Excel spreadsheet) 

requires a column for “Credential Name”.  The Credential Name column can be blank, but the 

column itself needs to be included in the import, in order for CTEIS to accept it. 

 

  ●  Michelle Bailey indicated that some of the CTEIS building reporters had access to the entire 

district (rather than just their building) – access should be limited to their building.  (PTD will look 

into this issue.) 
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  ●  Steven Billes asked if recommendations for changes to the functionality of credential 

management could still be submitted.  Yes, recommendations for improvements are always 

welcome. 

 

  ●  Steven asked about the help desk tickets -- they only indicate resolution (with no information 

concerning the original problem, or what was done to resolve it).  Doug indicated that PTD is in 

the process of switching to a better help ticket system. 

 

  ●  There was a question concerning an EMC student that was incorrectly reported in the Regular 

program (rather than the EMC program) in March – so this student was not included in the count 

of EMC students eligible for Section 61b funds.  Is it possible to correct this error, and generate 

Section 61b funds for this student?  This student can be reported correctly in CTEIS as an EMC 

student before the June 18th deadline.  However, all Section 61b funds were distributed (April 

2020), so no additional funds will be generated for this student. 

 

  ●  Steven Billes expressed appreciation for the new warning edit that flags cases where a student is 

reported as BOTH an EMC and Regular student for the same CIP Code. 

 

  ●  Several people asked about the ability to generate a variety of Excel reports from CTEIS.  Please 

submit these requests to PTD for consideration (with a copy to Joan and Valerie).  Please indicate 

the type of report you desire, the fields of data to be included, and the way in which you would 

like the data displayed. 

 

  ●  Credentials - The deadline for entering students’ credentials in CTEIS is August 31, 2020.  Any 

eligible credential earned by a student after enrollment in the CTE program, through August 31st 

of the year the student graduated from high school, may be reported for the student.  Please 

report credentials for all students (regardless of grade level) by August 31st.  For example, if a 

student completed a CTE program as a sophomore (2017-18), and later earned a credential 

(before their 2020 graduation) – that credential should be reported in CTEIS.  (Note: In CTEIS, 

districts have the ability to report credentials for students who are in school, but not enrolled 

in a CTE program.) 

 

    Perkins Core Performance Indicator (CPI) 5S1 is reported for the year the student graduates from 

high school, and includes students who earned a credential after enrollment in a CTE program – 

but prior to their graduation.  Students who earn a credential and graduate as concentrators in 

2019-20, will be included in the 5S1 data for the 2020-21 reporting year.  Definition of 5S1: the 

percentage of CTE Concentrators graduating from high school, having attained a recognized 

postsecondary credential.  (The denominator for 5S1 is ALL concentrators who graduated from 

high school.) 

 

  ●  EMC Question – will a degree earned by a CTE student in an EMC, be counted in the CPI data?  

Yes, if the degree is earned before August 31st of the year the student graduates.  (OCTE will 

obtain Postsecondary data from the STARR data system.) 
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  ●  Steven had a question about Home Schooled students in MSDS.  Steven will send the details to 

Val, and she will check with CEPI to see if their rules have changed. 

 

  ●  Samantha Sallee asked why credential received by juniors from last year should be entered into 

CTEIS.  It is to the advantage of the district to report these credentials, because these students 

will automatically be included in the denominator – if reported, they will be included in the 

numerator as well.  (This will result in a higher percentage of concentrators graduating with a 

recognized credential—and thus, improve the 5S1 CPI.) 

 

  ●  Cheryl asked about teachers reporting a P (Pass) for a student who received a grade of D.  If the 

grade of D was reported in the TSDL, and they reported a P in CTEIS – the records would not 

match.  (Please see the attached email response to this question.) 

 

  ●  The COID-19 FAQs (which includes a section on Reporting Requirements), can be found on the 

bottom of the cover page of the OCTE Website: 

     https://www.michigan.gov/mde/0,4615,7-140-2629---,00.html   
 

 

 

 

As Always…  We encourage the CTEIS User Group, as representatives for their CEPD, to share 

information gleaned from these conference calls with other CTEIS Users in your respective CEPDs.  

Forwarding the Notes and information received from the conference calls is a good way to keep 

everyone informed, and may help to reduce problems, concerns, and errors. 

 

Please see the PTD Technology website below for Minutes of past conference calls and additional 

information. 

 

 https://ptdtech.atlassian.net/wiki/display/CS/CTEIS+User+Group+Conference+Calls 
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CEPD Roll Call - CTEIS User Group 

 

*Note: If you participated in the March 11, 2020 conference call, and your name is not checked, please 

email Joan Church to be added to the attendance list. 

 

CEPD Last Name First Name R
e

p
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n
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v
e

 

  
9

-1
8

-1
9

  

  
1

1
-2

0
-1

9
 

  
1

-2
2

-2
0

 

  
3

-1
1

-2
0

 

  
5

-6
-2

0
 

 
       

01 O'Leary Dawn               

02 Norkol Jennifer               

03 Chartier Sadie               

04 Peterson Danielle               

05 Miron Jennie               

06 Roy Patti               

07 Sanderson Hannah               

08 Jaroneski Debbie               

09 Smigelski Betty               

10 Tennant Colleen               

11 Smolarz Lyndsay               

12 Young Jay               

13 Hammond Stacy               

14 Teske Jocelyn               

15 Brewer Katelynne               

16 VanDenBoom Lori               

17 O’Keefe Lesia               

18 Deans Kim               

19 Nun Jodie               

20 Jefferies Kris               

21 Rusco Andrea               

22 Gerlach Sharon               

23 Wright Becky               

24 Higgins Terri               

25 Gordon Shelli               

26 Navarro Tracy               

27 Genaw Tammy               

28 Ball Kristen               

29 Villarreal Norma               

30 Nixon Nicole               
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31 Courter Jackie               

32 Kettel Amanda               

33 Rehkopf Jacquie               

34 Smith Robert               

35 Ulsh Cheryl               

36 Bowers Katrina               

37 Woods Delinda               

38 Masters Cindy               

39 Billes Steven               

40 Williams Shannon               

41 Bailey Michelle               

42 Evers Jason               

43 Dawson Laurie               

44 Pfeiffer Roxanne               

45 Brugger Sheila               

46 Frank Brenda               

47 Steinberger DyAnn               

48 Holcomb Alice               

49 Machiniak Chris               

50 Sallee Samantha               

51 Waggoner Sheila               

52 Hazelman Margo               

53 Hills Michele               

PTD  Wiesner Doug               

OCTE Church Joan               

OCTE Felder Valerie               

OCTE Kroll Jill               

OCTE Ye Yincheng               

 


