Office of Career and Technical Education

CTEIS User Group Teams Meeting
2/19/2026
9:00 a.m. – 10:00 a.m.
 MINUTES
1. PTD (Professional Technology Development) Technology Update
a. Finishing follow-up. Follow-up reports should be completed within the next three weeks.
2. In April, the CTEIS program will undergo some updates. These will not affect functionality or processes; the changes will be visual adjustments to ensure compliance with Federal ADA requirements.
a. May 8th, 2026: All students must be enrolled with correct UICs for the 2025-2026 school year.

b. June 4th, 2026: CEPD Options Due

c. June 11, 2026: end of year Enrollment (4483D) Due to CEPDs

d. June 18, 2026: end of year Enrollment (4483D) Due to OCTE

e. Upcoming Training Events

i. New User Information Training - March 5, 2026

ii. Spring Tasks - March 11, 12, 18, 2026

iii. Completing Your CTEIS EOY (end of year) Enrollment Collection - April 14, 15, 21, 23, 28, 30, 2026

iv. CEPD Admin/ Level 5 Fiscal Agent - May 20, 2026

v. Completing EOY Enrollment E-Workshop (No Registration Required) - June 9, 2026

3. Issues from CTEIS Users (problems, questions, concerns)
a. Question: For Follow Up, the button for looking for a job needs to be available even if the student is working.   Perhaps they are not working in their CTE field but ARE looking for a job.   Can this happen?
i. We’re exploring the possibility of making this button available, and it may be implemented next year. It makes sense to have the “Looking for a Job” option accessible even if the student is currently employed, especially when they’re seeking work in their CTE field.

b. Question: In the past, there was a Student Import Error Report generated by the Export button (after the first stage of the import).  Now, it just produces the list of all the students imported.  Can that ‘error only report’ be restored?
i. PTD Will be looking at it again this spring.
c. Question: When will the Validation Error report be available?

i. PTD will review this in a couple of weeks and ensure it is available before the training session.
d. Question: Is the Approved Certification list finalized for this year?  No more additions or subtractions?  Do we have to report ALL credentials or just Approved?  The past few years it was agreed that we only had to report Approved credentials.

i. Credential updates are no longer limited to one time per year. Corrections may be made throughout the year. MDE-OCTE will be updating the drop-down list of foundational (formerly ‘supplemental’) credentials to eliminate duplicates and inaccuracies. It is expected that districts will enter credential information as students earn credentials and not wait until the deadline. Districts are required to enter all credentials earned by students.
e. Question: Is there a specific form that local districts need to complete/submit if they want to add an additional CTEIS user- we just had this question come up this morning in a meeting with our CTE directors.

i. If a general user, fiscal agent level 5 can add them. If you wish to add a level 5 or CEPD admin, please contact Shawn Sweeney at sweeneys5@michigan.gov. Level 5 applications can be found here. 
f. Question: For the course export on the manage courses page, can we have the fields added to that export that we are required to include for the import courses? For example, the college and high school credits, delivery (NV, online, etc.) 

i. PTD Will investigate it further.
g. Question: What are Foundational credentials?  Are they the Suggested credentials in the past?  There was an agreement a few years ago that they did not need to be reported since they don't affect Student Advancement.
i. Supplemental credentials are now called foundational. 

ii. Approved credentials will be considered for funding and 5S1(Program Quality - Attained Recognized Postsecondary Credential).

iii. It is important to report ALL credentials students earn in CTEIS, even though only one state-approved credential is required to count in the 5S1 numerator for CPE data.  This data is used for several other research-based purposes within the department.
4. Next Meeting is May 21, 2026
